


 
Establish and maintain effective work relationships within the department and the company. 
 
Provide weekly updates to VP of marketing and review weekly activities.  
 
Maintain the professional competence, knowledge and skills necessary to effectively complete 
responsibilities; enhance job knowledge and abilities by taking personal responsibility for 
professional development and training. 
 
Maintain sensitive and confidential information regarding company information. 
 
Attend work on a regular basis and support the company’s employee policies and procedures, 
including workplace safety rules. 
 
Demonstration of advanced technical knowledge and an advanced understanding of life insurance 
and the company’s business processes. 
 
Participation on team that results in contribution to achievement of team goals and objectives. 
 
 
Position Requirements 
Bachelors degree in business or equivalent experience. (Typically six years of related, progressive 
work would be needed for candidates applying for this position who do not possess a bachelor’s 
degree). 
 
Minimum of 5 years of life recruiting experience 
 
MS Windows experience required 
 
Project management skills required 
 
Positive attitude and enthusiasm 
 
Effectively analyze problems and design creative solutions 
 
Open-minded, intellectually flexible and eager to learn and be challenged 
 
Effective oral and written communication skills. 
 
Ability to prioritize and handle multiple tasks and projects concurrently. 
 
Effective oral and written communication skills. 
 
Travel 50-75% 
 
Position descriptions are developed as guides for the associates of Brokers Life Marketing 
Group, LLC.  The management of Brokers reserves the right to modify job responsibilities 

and position requirements to meet the corporate goals and needs. 
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